HOHcyanAHTrI JIIOC [purnanraem Bac npuHATH yyacTie B BeOUHAp

PernoHanbHblil UHPOPMALNOHHDBIN LLEHTP «3Kcnpecc-ceMnHap AJIs1 HATHHAIOIIET o
no ApxaHrenbcKoit onactu noJib3oBarenas Koncyabranrllaroc»

10.00-11.30

Croumocts yuyactust B cemunape 1800 py0.eit
Hns knmuentoB KoncynbranT [1moc ApxaHrenbck 0ecnjiaTHo

Cnukep: Kypoxtuna TaTesiHa AjleKCaHAPOBHA, 3aMECTUTEIIb
pykoBoauTtens yueoHoro nentpa Koncynprantllntoc ApxaHrenbek.

CeroaHst HU OZJHOMY CIIELUAIHUCTY HE 000WTHCH 0€3 TPOoPeCcCHOHATHPHOIO HHCTPYMEHTA TSI
paboThI ¢ paBoBOi HHpOpManuei - cuctembl Koncynprantlliroc. Ha nanHOM cemunape-
IpEe3eHTAIMK OYAYyT PacCCMOTPEHBI OCHOBHBIE TPUHITUITBI pAOOTHI C CUCTEMOIA.

OT0 ceMuHap OyAeT MHTepeceH, Aaxe eciii Bel mmeeTe ombIT paboThI ¢ CHCTEMOM
Koncynbrantllntoc, HO xoTenu Obl y3HaTh 000 BCEX €€ BOBMOXKHOCTSIX ISl MAKCUMAaJIbHO
3¢ PEeKTHBHOIO UCIOJIL30BAHMUS B PO(ECCUOHATIBHBIX ICTISX.

IIporpamma cemuHapa:

° CHGIII/IHJ'IBHI)IG BO3MOXHOCTH CUCTEMBI JJIA KaXXJI0I'0 ITOJIb30BaTCIIA,

* Kak onepaTuBHO y3HaBaTh O HOBBIX JIOKyMEHTAX B 3aKOHO/IaTEJIbCTBE 110 MHTEPECYIOLIEH
TEME;

* CekpeTbl IpaBUWIBHBIX 3apocoB B beicTpoM nmoucke u Kaprouke noucka;

* Tlouck KOHKPETHOro JOKYMEHTA WK ero pparMeHTa;

* Ha uyTto oOpaTtuTh BHUMaHHE, YTOOBI TPABUIBHO IPUMEHUTh HOPMATUBHBIN JOKYMEHT

° AnHanus Tekcra AOKYMCHTA: CIIpaBKa, MIpUMEYaHWA B TCKCTC U HaA HpaBOI\/'I IIaHCIN,
runepccbuiky. [lone3nas qonoaHuTenbHas HHPOpMaLUs K pparMeHTaM JOKyMEHTa
(3HAUKH <1>);

+ Pabora ¢ TeKCTOM JIOKyMEHTa: KaK paclredaraTb, COXpaHUTh, ckonupoBats B WORD,
OTHPAaBUTB 110 3JI.IIOYTE, BBIACIUTE MapKEpaMu HYKHBIC (1)paFMCHTI>I " ap.

* Kak ObIcTpo npoBepHTh, KOT/1a ObUIM BHECEHBI MTOCIIEIHUE U3MEHEHUS B BaXKHBIH [t Bac
JOKYMCHT, 1 KAKUC€ UMCHHO U3MCHCHU A,

* Kak pemuTh nmpakTHYeCKHii BOIPOC, CBS3aHHBIN CO cTaThel 3aKOHa, €CJIM MPSMOTro OTBETa
C caMoOH cTaThe HET;

*  BeicTphlit mouck MH(GOPMAIUH 110 BOIPOCY C MOMOIIBIO (PUPMEHHBIX aHATUTHYECKUX
marepuanoB Koncymnerantllimtoc;

+ Kak He nponycTuTh U3MEHEHUS B BaXXHOM JUIsl Bac 1okymMeHTe (aBTOMaTHYeCKHe
npenynpexaeHns 00 N3MEHEHUAX B BAKHBIX JJOKYMEHTax);

* Kak coxpaHuTh HaiiZIeHHbIE JOKYMEHTBI, YTOOBI OHU BCErJa ObLIM MOJ PYKOH
(opranuzanus JMYHOTO paboYero NpocTpaHCTBa ¢ MoMolkko 6i1oka "M36pannoe":
yCTaHOBKA 3aKJIaJI0K, CO3/IJaHHE MAMoK ¢ MOAOOpKaMH JOKYMEHTOB)

B pesyabrare Bbl
*  MOJYYUTE MPAKTUYECKHE PEKOMEHAINU IO TOUCKY TOKYMEHTOB B CHCTEME
Koncynprantllntoc;
*  HAYYHMTECh HCIIOJIb30BATh Pa3IMYHbIE HHCTPYMEHTHI CUCTEMBI IPU PELICHUN KOHKPETHBIX
3a1ad;
* mpuobOpereTe HABBIKM aHAIM3a MPABOBOW MHPOPMALIUY;



*  Y3HAeTe O BO3MOXKHOCTSX COXPAHEHUS PE3yIbTaTOB pabOTHI, B TOM YHCIIE MIPH
OpraHu3alK CBOETO paboyero NpoCTPaHCTBA B CUCTEME;

Bcest BaxkHast maopmalus mo reme coopana B y1ooHol u nHpopmaTuBHON Paboueii TeTpaau.

IToce BeObuHapa BbI osryunte nMeHHOW CepTtudukar moaszoBareins Koncynprantlroc.

Jlo Hauayia BeOMHapa Ha AIEKTPOHHYIO MOUTy Bam OyneT BhICiIaHa CChUTKA — MPHUIIIANICHUE Ha
BEOMHAP-TIPE3CHTAIIUIO.
3aperucTpupyiTech Ha HETo, yKa3zaB BCe HEOOXOAMMBIC JaHHBIC.

Buumanue!
Ob6s3arensHO 10 Havana BeouHapa nporaure TECT CUCTEMBbI
Jliis aTOrO0 MpOCTO IepeiianTe mo cehlike https://events.webinar.ru/support/test?f=test wu mo
CCBIJIKE B ITOJYYCHHOM TPHTIIAIICHHUH.

[Mony4uTh AOMOMHUTEIbHYIO HHpOpMAaIHo Bel Moxere:
no tenedony 8 (8182) 655 — 104
110 3JIeKTpOHHOM mmoure: gline@ricl3.ru


https://events.webinar.ru/support/test?f=test

